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Memo No: ________________								Date:
To,
[Name of company]
[Address]
Attention: ____________________ 
Subject: Request for sending samples for testing
Application Reference Number: ________________
Dear Sir,
You are requested to send samples of your product for testing and analysis to the Drug Testing Laboratory (DTL) or Chittagong Drug Testing Laboratory (CDTL). In your submission, make sure to include:
· The minimum sample required : 	Comment by Afsana: Contents should include the sample request comments which screeners enters into the field in PharmaDex. 
	Comment by Afsana: Select data from “Comments” section and add the data to describe the “items requested” as well as the quantity. Delete “The minimum sample required (information can be found at www.dgda.gov.bd)”

· Relevant analytical documentation for better understanding
· Copy of The Bank Treasury Chalan receipt

Yours faithfully 		

[Insert Signature]

Director General,
Directorate General of Drug Administration 
& 
Licensing Authority (Drugs)
Government of the People’s Republic of Bangladesh
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